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B.com Semester - 1

COM101-BC Business Communication- 1 (Credit:4)
UNIT UNIT NAME
NO.
1 Introduction To Communication Skills
2 Types of Communication
3 Levels of Communication
4 Verbal Communication
5 Non -Verbal Communication
6 Barriers To Communication
7 Formal And Informal Communications
8 Listening Skills
9 Reading Skills
10 Business Letter
11 Enquiry Letters & Their Replies/Quotation Letters
12 Order Letters & Execution of Order Letters
13 Complaint Letter and Their Reply
14 Sales Letter
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B.com Semester - 1
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B.Com. Semester -1

AEC 101-BC Compulsory English (English Text) (Credit:2)
UNIT NO. UNIT NAME
1. Where the Mind Is Without Fear — Rabindranath Tagor

Stopping by Woods on a Snowy Evening —Robert Frost

The Eyes are not Here- Ruskin bond

The Last Leaf- O. Henry

The Verger- Somerset Maugham

The Shroud- Munshi Premchand
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B.Com. Semester -1
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B.com Semester - 1
COE101-BC AslGoelol & $l2ollo - | (Accounting & Finance — I) (Credit:4)
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B.com Semester - 1
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